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EXAMPLE JOB DESCRIPTION
Grade 1 Teacher
Early Literacy, Number Sense, and Growing Independence
REFERENCE RESOURCE - NOT A JOB POSTING. This example does not represent an open position with the School Data Leadership Association.
Position Information
	Department / Division
	Insert district-specific department or division

	Classification
	Certificated (illustrative; local review required)

	Employment Status
	Full-time; insert district-determined exempt or nonexempt status

	Work Year
	Insert annual workdays or work-calendar information

	Salary Range
	Insert salary schedule and range

	Bargaining Unit
	Insert bargaining-unit or unrepresented-management designation

	Primary Location
	Insert district-specific primary location

	Position Number
	Insert district position or classification number


Position Description
Under the direction of the principal or other district-designated administrator, the Grade 1 Teacher plans and delivers developmentally appropriate, standards-aligned integrated instruction that strengthens foundational reading, writing, oral language, number sense, inquiry, and independent learning habits; builds a safe and inclusive classroom community; assesses learning; communicates progress; and collaborates with families and colleagues.
The teacher uses professional judgment and multiple forms of evidence to make learning visible, respond to student strengths and needs, and improve instruction. Digital systems support this work; they do not replace relationships, hands-on learning, teacher expertise, or the thoughtful interpretation of student evidence.
Reports To
Illustrative reporting relationship: Principal or other district-designated school administrator. Insert the school district’s approved reporting relationship here.
Required Education and Credentials
Required
Bachelor’s degree from an accredited college or university.
Valid California teaching credential authorizing service in the assigned elementary grade, including English learner authorization as required.
Successful completion of all district-required employment clearances and assigned mandated-reporting, privacy, cybersecurity, accessibility, nondiscrimination, records, health, and safety training.
Preferred
Graduate study, advanced coursework, or current professional learning related to elementary curriculum, literacy, mathematics, multilingual learners, inclusive practices, assessment, educational technology, or the assigned grade.
Training in data-informed instruction, Universal Design for Learning, restorative and trauma-informed practices, facilitation, and family partnership.
Required / Desired Experience
Required Experience
Successful student teaching, internship, or classroom teaching experience appropriate to the elementary assignment.
Experience planning standards-aligned instruction, establishing classroom routines, assessing student learning, communicating with families, and collaborating with colleagues.
Experience handling confidential student information and maintaining accurate instructional and progress records.
Desired Experience
Experience with foundational-skills diagnostics, oral reading, writing samples, number-sense interviews, curriculum checks, performance tasks, and progress monitoring, inclusive practices, multilingual learners, students with disabilities, collaborative planning, and responsible classroom technology use.
Experience using district-approved learning, assessment, productivity, communication, gradebook, or electronic-portfolio tools to strengthen student learning and independence.
Essential Duties and Responsibilities
Curriculum, Instruction, and Learning
Teach systematic foundational literacy, comprehension, writing, speaking and listening, number sense, operations, mathematical reasoning, science, social studies, health, arts, and physical education.
Use explicit modeling, guided practice, manipulatives, decodable and knowledge-building text, discussion, play, and inquiry to connect concepts and build confidence.
Develop routines for independent reading, writing, problem solving, material care, collaboration, and beginning digital workflow management.
Assessment, Feedback, and Data Literacy
Use multiple measures—including observation, discussion, student work, performance tasks, curriculum-embedded checks, and district assessments—to understand learning and plan next steps.
Maintain timely, accurate records in district-approved gradebook, assessment, student-information, intervention, and progress-reporting systems.
Help students understand learning goals, reflect on evidence, respond to feedback, and recognize growth; explain the purpose and limits of assessment evidence to families.
Digital Learning and Information Fluency
Select and use district-approved learning-management, productivity, creation, collaboration, accessibility, assessment, communication, and digital-content tools when they improve learning.
Teach age-appropriate digital citizenship, privacy, cybersecurity, source evaluation, copyright, responsible creation, and healthy technology habits.
Support students in organizing and presenting learning through approved electronic portfolios, multimedia products, or other digital evidence while protecting confidential information.
Inclusive Classroom Community and Collaboration
Create predictable, affirming routines and learning environments that support belonging, productive struggle, student voice, and respectful collaboration.
Differentiate instruction and implement approved accommodations, modifications, language supports, intervention, and enrichment in collaboration with appropriate specialists.
Communicate regularly with families and collaborate with colleagues to coordinate instruction, supports, transitions, and continuous improvement; perform other related duties consistent with the classification.
Required Skills and Abilities
Knowledge of
Child development and learning progressions appropriate to grade 1, including academic, language, social-emotional, motor, and executive-function development
California academic content standards, adopted curriculum, integrated literacy, mathematics, science, history-social science, health, arts, and physical education
foundational-skills diagnostics, oral reading, writing samples, number-sense interviews, curriculum checks, performance tasks, and progress monitoring, student work analysis, feedback, grading or standards-based progress reporting, intervention, enrichment, and family communication
Universal Design for Learning, culturally and linguistically responsive teaching, English learner development, special education collaboration, accessibility, and trauma-informed practice
Responsible use of digital reading libraries, phonics and mathematics practice, drawing and writing applications, classroom communication, learning-management tools, and electronic portfolios, including privacy, cybersecurity, digital citizenship, accessibility, copyright, and age-appropriate media literacy
Ability to
Design coherent lessons and learning sequences with clear goals, modeling, guided practice, meaningful application, and checks for understanding
Use observation, conversation, student work, and assessment evidence to identify patterns, adjust instruction, form flexible groups, and provide timely support
Teach students to use age-appropriate digital tools safely, productively, creatively, and with increasing independence
Maintain accurate attendance, assessment, gradebook or progress-report, intervention, communication, and portfolio records using district-approved systems
Build trusting relationships and communicate student strengths, progress, needs, and next steps clearly and respectfully with families and colleagues
Reflect on evidence, seek feedback, collaborate in professional learning, and improve practice without reducing students to a single score or data point
Work Environment
Work is performed primarily in an elementary classroom and other school learning spaces, with regular movement among whole-group, small-group, individual, indoor, outdoor, and digital learning activities.
The position requires sustained attention to student learning and safety; frequent speaking, listening, reading, writing, observation, demonstration, and computer use; and regular preparation and review of instructional materials and student work.
Work involves frequent coordination with students, families and caregivers, grade-level colleagues, specialists, intervention staff, school leaders, and support employees.
The employee manages simultaneous instructional, relational, supervision, communication, documentation, and assessment responsibilities while responding calmly to changing student needs.
Workload may increase during school opening and closing, assessment and reporting periods, conferences, special events, student transitions, and preparation of curriculum, grades, progress reports, and learning portfolios.
Other Requirements
Successfully complete required criminal-record, fingerprint, and employment clearances.
Complete a tuberculosis risk assessment and any examination required by applicable law or district policy.
Complete district-required cybersecurity, privacy, accessibility, nondiscrimination, workplace-safety, and records-management training.
Maintain professional confidentiality and comply with district policies governing records, information security, acceptable technology use, conflicts of interest, and data access.
Travel between district offices, schools, meetings, training locations, and professional-development activities as assigned.
Possess a valid California driver’s license and maintain insurability when driving is an essential function of the position.
Occasionally work evening, weekend, or extended hours during critical operations, incidents, deadlines, public meetings, or system transitions.
Regularly sit, stand, walk, speak, hear, read, and operate computers and standard office equipment; occasionally lift, carry, or move records, equipment, or supplies weighing up to 25 pounds.
Perform the essential functions of the position with or without reasonable accommodation.
Document Control and Local Adoption
	Governing Board Approval Date
	Insert date

	Effective Date
	Insert date

	Last Revision Date
	Insert date

	Human Resources Review Date
	Insert date

	Job Description Number
	Insert number

	Salary Schedule Reference
	Insert schedule

	Governing Policy Reference
	Insert applicable policy

	Collective Bargaining Reference
	Insert if applicable


LOCAL ADAPTATION REQUIRED. This description identifies the general nature and principal responsibilities of the position. The employing district should identify the position's actual essential functions and revise all requirements to reflect its operations, board policies, collective bargaining agreements, and applicable laws. Local human-resources and legal review is recommended before formal adoption.
SDLA EXEMPLAR AND USE NOTICE. This exemplar Grade 1 Teacher job description is provided as a free resource for school districts by the School Data Leadership Association. It is an educational reference template, not an employment announcement or recruitment by SDLA. It is intended as a customizable starting point and does not constitute legal, human-resources, employment, or regulatory advice. SDLA makes no representations regarding its accuracy, completeness, currency, or suitability for a particular organization, position, or jurisdiction. School districts are welcome to use and adapt it.
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